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Shared Business Services

A partnership with Steria




Buyer x3


We are currently looking to recruit 3 Buyers within our NHS Shared Business Services office in Salford.
Accountabilities:

· Check Requirements of clients against current CPS portfolio and national contracts

· Process non-catalogue requisition lines from the requisition pool on a daily basis

· Carry out Request for Quotations for items up to tender level in line with specific Trusts SFI’s

· Resolve queries and escalate as necessary (i.e. a team leader/manager/other goup) and log if appropriate

· To Schedule and prioritise allocated work on a daily basis

· Distribute information and when required, work for the other team members or groups

· Liaise with internal Strategic Sourcing Team where necessary

· Liaise with Trusts on matters regarding waivers of where further information is required

· Source supply for non-catalogue requisition lines

· Identify and suggest areas of improvement

· Manage and price discrepancies

· Seek best value for money and report savings within Magic
· Maintain and Update information held on a data base or manually

· Support line management on any additional admin when required

· Liaise with internal/external clients and handle request for information

Essential Skills
· Numerate and able to process complex data

· Good Excel, Word and Power point skills

· Able to work in a team or other structured environment

· Very good inter personal skills

Desirable Skills

· Flexible manner and approach
· Able to use initiative and exercise sound judgement
· Very strong understanding and use of relevant systems, e.g Oracle/SAP
Salary Details
£17,000 - £21,000 + excellent benefits package (flex fund, pension etc)

For further details, please contact me on 01189 847431 or email me your CV: cherie.ramsingh@steria.co.uk 
Closing date for all applications is Friday 21st of October 2011
Steria Recruitment Ltd (a Steria company) provides recruitment and resourcing solutions to Steria, a leading European IT service provider. Steria is committed to establishing and maintaining a working environment which is free from discrimination and which values all employees as individuals. All employees and prospective employees are selected, recruited, trained and promoted solely on the basis of their skills and behaviour.

RECRUITER AWARDS FOR EXCELLENCE 2011

