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Quick Reference Guide

ISFE2 Multifactor Authentication (MFA) Set-up and Quick
Reference Guide - For Suppliers

NHS

Shared Business Services

rThis Quick Reference Guide will take you through the login process using

Prerequisites
Please have your work laptop and smart device ready before you follow the

\steps in this guide.

multifactor authentication, MFA, including how to install the Authenticator App.

~

J

You will receive this email containing the Login link to complete the supplier
registration, as highlighted below:

NHS

Shared Business Services

Date: 21/06/2025
Ta: michelle.chambers@nhs.net
Invitation for Supplier Registration
Luke Brier has invited you to self-register on the NHS Shared
Business Services supplier portal on behalf of the following NHS
organisation(s):
« MHS England
Onee registered this enable transactional processing for your

business, allow you to manage your supplier record and raise any
question you have,

To access the NHS 5BS supplier portal, after
receiving this email, please dick the following [Login Link|]
register for your account and complete the S i icration

Form.

Please note, that until registration is complete no transactional
processing including the issuing of purchase orders or payment of
invoices can be undertaken.

Please do not reply to this email.
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Once you have clicked on the login link you will see the page below. Once the
details have been completed click on the Continue button, as shown below:

m Shared Business Services

Supplier Registration

My Account gives you access to a range of tools, services
and resources online.

Email address

|michel\e‘chambers@nhs.net

First Name

|Micheue

Last Name

|Chambers

Create password

OO0OOCO00OXK

Confirm password

OO0COBO00OX

m

You will then be taken to the following page where you can scan the QR code and
download the multi-authenticator app on your smart device via Google Play or

Supplier Registration

App Store.

Download Authenticator app
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Below you can see how the Authenticator apps appear in the Google Play and
App Store.

Microsoft Authenticator App on Android
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Once you have installed the Authenticator App on your smart device, open the
app and select the QR code icon to access the QR code scanner, as shown in
the screenshots below:

09:15 A ! 56 €5

= Authenticator ()

@ NHS Shared Business Services L...
dataprep.requestor2qwu000CfM3aa
045 653 @

A e @ B

Authenticator Passwords Addresses Verified I1Ds

On your smart device, type in your credentials in the Authenticator App to
generate a One Time Passcode, as shown in the screenshot below:

NHS Shared Business

Services Limited

dataprep.requestor2qwu000@nhs
net

WAYS TO SIGN IN OR VERIFY

One-time passwords enabled
Q«J You can use the one-time passwiord codes generated oy
this app o verify your sign-ins

One-time password code

“ 471 768 C

On your screen, type in the One Time Passcode on the Login screen, then click
Verify Code, as shown in the screenshot below:
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Note: You will be required to use a One Time Passcode every time you log in,
therefore do not delete the application.

m Shared Business Service

Verification code

A verification code has been sent to your authenticator app.
Please enter the code below.

Enter your Code

Accessibility Wt Contact us Cookies Privacy policy © Crown copyright

Terms and conditions

Once the code has been verified, you will be logged in and will see the screen
shown below:

Shared Business Service

Home

Welcome, Michelle

Good Afternoon!

Oracle Fusion iSupplier Portal

NHS Organisations you can trade with

Organisation Name ~ Approval Status Date Submitted Approval Date Rejected Date

CBA033 NHS England 21/06/2025  21/07/2024

Manage Record
View and amend your existing supplier record here. o

My requests

You currently have no request. To create a request, dlick on
the link below.

© Create a Request

Frequently Asked Questions

Accessibilty statement  Contactus  Coolies  Privacy policy © Crown copyright
Terms and conditions
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This completes the process.
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