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Discovery is a tool that SAP Ariba provide which 
allows businesses to advertise their 
upcoming/current Tenders.

For the Public Sector, this does not replace Find a 
Tender, but does allow a further opportunity for 
suppliers to locate our new Tenders.

As a supplier it can automatically suggest 
Tenders which may be of interest.
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First Log into your SAP Ariba Account

1. Enter your username and password

2. Click Forgot Username or Password if you have forgotten any 
of your details.
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From the Home Page

3. Click on the dropdown menu, then choose Ariba Discovery.

The Ariba Discovery Home Page will appear as this: 3
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Complete your Profile

1. Click on your initials

2. From the dropdown menu, choose Company Profile (pictured below)

3. Complete as much information as possible, in particular the sections covering categories and ship to locations. These categories will 
enable Discovery to match and automatically suggest available tenders to you.
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Suggested Matched

If there are any Tenders which match to your profile they will appear at the top of the screen. You don’t need to be in the Discovery page to 
see your matches. Matches appear here under lead matches your company profile.
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Searching for Available Tenders

1. You can use Discovery to search for Tenders. Click on Ariba Discovery from the 
dropdown at the top of the page (right)

2. Choose View All Leads to start the search. 1
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NHS SBS

SAP ARIBA DISCOVERY

Searching for Available Tenders

3. Enter search criteria or click on Advanced Search

4. Advanced Search allows you to use more specific 
criteria.
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List of Matched Leads based on 
your search

1. Simply click on the Tender title to 
proceed.
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NHS Shared Business Services was created in 2004 by the Department of Health and Social Care to deliver the most cost 
effective and highest quality corporate services to the NHS. A unique joint venture with Sopra Steria, a European leader in 
digital services and software development, we make life easier for NHS employees, patients and suppliers, and deliver value 
for money to the taxpayer.

Proud members of the NHS family, we provide finance & accounting, procurement, workforce, digital and expert advisory 
services to more than half the NHS in England. Committed to being a force for good, we are dedicated to acting responsibly 
and sustainably at organisational, team and individual level. Sharing common values and unity of purpose with the rest of 
the NHS family, our solutions are underpinned by cutting-edge technologies and our teams’ expertise, in-depth 
understanding of the NHS, and commitment to service excellence.

For more information, please visit www.sbs.nhs.uk

NHS Shared Business Services Limited
Registered in England, Registered No. 5280446
Registered address: Three Cherry Trees Lane,
Hemel Hempstead, Hertfordshire, HP2 7AH

www.sbs.nhs.uk
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